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HUONG DAN SU DUNG PHAN MEM WISE EYE ON 39

Download phan mém tai: Download Phan-mem-cham-cong-wise-On39

Giao dién phan mém Wise eye on 39 sau khi cai dit thanh cong

ol 2 0 - Wise Eye On 39 [Dang nhap: admin] =

BT M3y cham cong Cai dat cham cong Cham cong va bao biéu Hoat dong tir may chd Wise Eye

72> Théng tin céng ty i Khai bao phong ban @ Khai bao ngay 16 ./ Phan quyén
Khai bao chirc danh @; Quan Iy nhan vién O Chon di¥ liéu i Ngudi dang nhap

) Ddimatkhiu

1. Budc dau tién ching ta can lam la khai bAo may cham cong

B1: Vao Menu => Mdy chim céng
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http://vken.vn/product_pdfs/Phan-mem-cham-cong-wise-V5.1.rar

q @ & B b l 1 Wise Eye On 39 [Déng nhap:admin] & ] X

Cai dat cham cong Cham cong va bao biéu Hoat dong tir may cha Wise Eye

Tai nhan vién v& may tinh & Hoatdéng khac
Téi nhan vién lén may chimcong 5, D liéu tir & dia USB

e ‘Dang ky du doc vén tay

>
#H
[+ IF

{

B2: Chon khai bio may cham cong
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& Khai bao may cha... B3

Danh sach may Chi tiét
Sb may Tén may Dia chi IP Sé may 1 [] Tén mién
i May 1 192.168.1.205 | ‘

Tén may ‘May 1

(4

Loai kétnéi | TCP/IP
CéngCOM |1
Téc d6 COM | 115200

[

|
\
I
1
|
\

.(4

Tén mién

BiachilP [ 192 . 168 - 1 -205 |

M4t m3 0 |
Port 4370 |
Sé séri [3645154500002 | Lay sb séri

Sé dang ky 1535381455812 ]

Mau [l

Tiép theo chon Thém méi roi dién cac thong sé yéu cau nhu hinh.
Trong do:

-S6 may(ID) chon 1(néu nhiéu hon mt mdy thi s& 14 2,3,4...).
-Tén may: May 1(muc nay phan mém ban cii s& khong co).

-Loai két nbi: chon TCP/IP.

-Cong COM mic dinh 1a 1.

-Téc 40 COM mic dinh la 115200.

-Dia chi IP nhap 192.168.1.201(c6 thé thay dbi gia trj khac).
-Port(cong) nhap 4370.

-S4 Seri s& hién ra khi ban da nhap dia chi IP va nhan Ldy sé Seri.
-S6 dang ki 1a s6 Seri dudi may chdm cong.
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Khai bdo mdy chdm céng X

Danh sach may . Chi tiét

S6 may Tén may Dia chi IP Sé may 1 - [[] Tén mién

1 May 1 192.168.1.201 Tan may 'May 1 ]
Loai két néi | TCP/IP vl
CéngCOM |1 v
Téc d6 COM 115200 v|
Tén mién

BiachilP | 192 . 168 - 1 -201 |

Mat m3 0 |
Port 4370 |
S6 séri 2181132200015 | Lay sé séri

So dang ky 463638395944 }

=>Nhén Luwru sau khi d dién day du cac thong sb nhu trén.

™ ‘WiseEyeon3o B
Cép nhat xong!
Thoat

=>Thong bao ding ki thanh cong nhan Thoat.

2.X0a may cham cong.

Sau khi thém méi s& xuat hién Tén mAy phia bén trai cia TAB Khai bao may chim cong
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Khai bao may cha... E3|]-<3==TAB khai bdo mady cham c6n

| Danh sach may Xoa Chi tiét

Sémay  Tén may Dia chi IP Sé may 1 + [] Tén mién
192.168.1.205 Tenmdy  |May 1 |
Loai két néi  TCP/IP v)
Céng COM |1 v/
Téc 6 COM | 115200 v
Tén mién

DiachilP [ 192 . 168 - 1 -205 |

Mat méa 0 \
Port 4370
Sb séri 3645154500002 - Lay s6 séri

Sb dang ky 1535381455812 \

Mau N

Dé x6a thi ban nhan chudt trai vao tén may(VD May 1) phia bén trai TAB Khai bao may chim
cong => Xoa.

o Wise Eye On 39

Ban muén x6a?

~ Déngy Khéng

Chon Dong y néu ban da chdac chan mudn x6a va Khong néu ban chua chac chan.

3.Két n6i phin mém chim cong WSE ON 39 véi may cham cong

Vao TAB M4y chim cong
B1: Chon Tii dit liéu chadm céng

B2: Chon Duyét tir may chadm céng doi may cp nhat trong vai giay.
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a Tai nhan vién vé may tinh
' Tii’nﬁﬁrf’\“néﬁ |én may cham cong

|/ Tai dik ligu cham c... B3|

e = Loc
Tirngay 24/03/2016 00:00:00 1| Kiu tai thong thwdmg v\ Ma chém céng | Duyéttptin |
Dén ngay 26/03/2016 23:59:59 3| | May dé chon vl | vl € rwocso <3

Lwu ngay sau khi tai é‘ Duyét tir may chim cong | > @ 2 [ Luu tép tin ‘

‘ ]Mé cham cong Ngay  Gid  Loai  Ngudn  Ténmay  MaLV

Sau khi may cap nhat két qua s& nhu sau:

ORg 0 Uy

| M chim cing  Ténchémcdng  Méshthd Mitma  Loal Cho phép P
' 0 [oven | [Mhinwen | B
12 0011746792 Nhén wién v
0011746167 Nhén vién &~
4 0011754800 Nhiin vién
5 == 0011749723 Nhiin win
6 ket gqua 0011743435 Nhin wén 5]
7 0011745176 Nhan wén )
0011746010 Nhan vién G|

B3: Chon Luwu vao CSDL
Viéc két ndi giira may cham cong va phan mém chiam cong da dwoc két ndi thanh cong.

4.Cai dat cong ty.

4.1 Dat tén cong ty.

Trén Menu chon Dir li¢u => Thong tin cong ty
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HOea - Wise Eye On 39 [Dang nhap:admin] _ a

M4y cham céng Cai @t cham cong Cham céng va bao biéu Hoat déng tir may chit Wise Eye

|
i Théng tin cong ty # Knaibdophongban () Knhaibdongayld | |

B6i mat khdu
&% Knaibdochicdanh %% Quaniynhanvien (@ Chondirlidu B pbmsmdy.

./ Phan quyén
‘ % Ngubdi aing nhap

| |
C:\Program Files\WiseEyeOn39\Data\WiseEyeOn39.mdb )  Quyéndangnhap |

PHAN MEM CHAM CONG WISE EYE ON 39

e

WU eLL B Cang ty C phan cong nghé Vken

=
m Bia chi: S6 8, ngd 469 Nguyén Trai, Thanh Xuan, Ha Noi — —
=

L9/ R GLE T 02439 912 929 - 0902 298 336

Logo:

= & -
Déng y va Thoat 250

g

"
i
e
I

Sau khi nhan TAB Théng tin cdng ty hién ra ban dién cac thong tin lién quan dén cong ty cau ban.
Pién day du thong tin theo hinh rdi nhdn Pong ¥ va Thoat.

4.2 Thém moi phong ban

Vao Menu => Khai bao phong ban.

o - Wise Eye On 39 [Dang nhap: admin] - Khai bao phéng ban

Maychdmcding  Caiditchdmcong  Chamcdngvabiobidu  Hoatddngtir maychi  Wise Eye

ifi Khaibdo phdng ban

@@ Khaibao chirc danh % Quan Iy nhan vién

@ Khai bdo ngay I8 -_m{: Phan quyén
G Chon dif ligu % Mouéi dang nhap
C:\Program Files\WiseEyeOn39\Data\WiseEyeOn3g. . Quyendangnhdp =

i".i'mmihaoihaihan [X|

¢ INhan vign méi
..Céng ty Cé phan Céing nghé Vken

4 Théng tin cong ty E] B mat kndu
3 m3

Hién tai Cong ty CP Cong ngh¢ Vken dang chua c6 Phong ban nao.

Vi dy dé thém Phong Marketing vao hé théng phong ban ctia Cong ty CP Cong nghé Vken ta 1am
nhu sau.

Nhéan chudt trai vao tén Cong ty( vi du Cong ty C6 phan Cong nghé Vken) nhu hinh sau.

\/_ \v i G / -~ INhan vién mo
...Céng ty C6 phan céng nghé Vken




R6i chon Thém => hop thong bao nhap tén hién ra => dién tén phong ban muébn thém(é diy minh
dién Marketing) => Chon Pong y

&y Xin nhdp tén bén dudi — O it

| Marketing|

Eﬁng v

Két qua 1a Cong ty CP Cong nghé Vken da c6 1 phong ban méi.

(O - Wise Eye On 39 [Dng nhap: admin] - Khai bdo phéng ban

D liéu M3y chim ciing CAi d4t cham cong Cham cfing va bao biéu

Hoat ddng tir may cha Wise Eye

/2> Théngtin cang ty if Khai bao phong ban @ Khaibaongaylé . Phangquyén
o& Khaibdochicdanh %% Quaniynhdnvien (2 Chondiliéu B Noudi dingnhdp

i  Khai héoihéni ban E3

¢~ INhan vign méi
=8 Céng ty Cd phan Céng nghé Vken

) Béimatkndu

Nhung vin dé la phong Marketing c6 thém nhitng phong ban con tric thude( vi du c¢é 2 phong
con Marketing onlineva Bdn hang ) nita thi lam thé ndo d@é thém vao phan mém?

Pé thém nhitng phong ban con tryc thudc phong Marketing ta lam nhu sau:

Ciing nhan chudt trai vao phong ma ta can thém cac phong ban con(¢ diy minh chon
phong Marketing) => Thém

WO - Wise Eye On 39 [Déng nhap: admin] - Khai bao phang ban
g M&y chim cong C3i dit chdm cong ChAm cing v bio bidu Hoat ddng tir may chi Wise Eye
<= Théng tin céng ty i1 Khai bdo phong ban @ Khaibdongaylé . Phanquyén
. o S ) . ] Béimatkndu
oL Knaibdochicdanh %% Quanlynhanvién  (J Chon dif lidu % Nousi ding nhap

i #%Khai bao ihéni ban B3

~INhan vién mdi

=8 gwn Céng nghé Vken
<1
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=> hop thong bao nhap tén hién ra(é day minh dién 1a Ban Hang).

g Xin nhap tén bén dudi — O ot
Ban Hang
Bléng v
X 5 - A 4
Két qua sau khi chon Pong y.
sl O 28 - Wise Eye On 39 [Dang nhap: admin] - Khai bdo phang ban
D lidu V ham cing Cai dit cham céng Cham céng va bao biéu Hoat déng tir may chil Wise Eye
<2~ Théngtin céng ty iii Khai bdo phong ban @ Khai bdo ngay 1€ Jg: Phan guyén a —
Boi khau

& Khai bao chirc danh @ Quan IV nhan vién Q Chon dif liéu i Mguwiri dang nhap i

i E Khai tuioihéni ban B3

- INhan vign méi
=- Céng ty Cd phan Céng nghé Vken
=+ Marketing

Cac ban ciing c6 thé lam twong tw dbi véi cac phong ban khac.

4.3 Xo6a phong ban
Vi du minh muén Xéa phong ban Marketing khdi céng ty TBCN Céng Lwc thi Iam nhw sau.

Chon Phong ban can x6a rdi nhan Xéa

O 208 - Wise Eye On 39 [Béng nhap: admin] - Khai bdo phang ban
"_,?) DiF ligu v am cdng C3ai dat chadm cdng Cham cing va bao biéu Hoat déng tir may chi Wise Eye

“a> Théngtin cdng ty iff Khai bdo phéng ban @ Khai bio ngay 18 Jg: Phan quyén .

= o T o X ] ©8imatkhiu

aE Khai bao chuc danh % Quan Iy nhan vien G Chon dir lieu % Maguwii dang nhap

| Quyendangnhdp

- INhan vién méi
=- Céng ty Cé phan Céng nghé Vken

=- Marketing

ﬁ [ Wise Eye On 39 >

1

Ban mudn xda phdng ban d3 chon?

[ ————
3 =t B0y [ |

Hop thoai hién ra ban chon DPoéng y néu da chéc chén va Khéng néu khéng mudn xoéa.
Két qué sau khi nhan Bong y
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w2 - Wise Eye On 39 [Dang nhap: admin] - Khai bao phéng ban
3

dng va béao biéu Hoat ddng tlr may chu Wise Eye
- = . = i —_ 2 — 2 I3 -l o 5
Thong tin cong ty i Khaibao phong ban Khai bao ngay le Fhan guyen .
o o S o o 2 ) ] Béimatknu
@@ Khaibao chirc danh % CQwan Iy nhan vién G Chon dif liéu a Mguréri dang nhap

Quyen dang nhap

- INhén vién méi
- Céng ty C& phan Cdng nghé Vken
M []arketing

Luwu y: Phai x6a phong ban con truéc réi méi x6a phong ban cha sau.

5.Thém nhén vién
Menu => Di¥ liéu => Quan Ly Nhan vién

| @ INhan vién méi &

Hinh nhan vién Théng tin can ban
&-[1&> INhan vién méi (1) Mi""@“ “?"
Tén nhan vién
Phang ban '@ INhan vién méi v|
Chirc danh lChwa sép xép v/ D
- Gi6i tinh O Nge @® Nam
Ngayvao lamviéc | Monday . March 28, 2016 B~ |
Théng tin trén may cham cdong
M3 cham cong Mat ma
Tén cham céng Phan quyén
M3 thé Cho phép
Théng tin khac
Théng tin ¢ nhan | Théng tin lién hé | Tao lénh cho may chi | Van tay | Khuén mat|
Ngay sinh | |
Nm sinh Chwa sip xép v]
Nguyén quan |
S6 CMND | |
Noi cép l |
Dan toc |Chwa sp xép v Quéc tich IChwa sp xép v }

Hién tai trong danh sach Quan ly nhan vién chwa cé nhan vién.

Dé thém nhan vién chon Thém méi
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@ INhan vién moi
Chuwa sap xép

() N ® Nam
Monday . March 28, 2016 B~

L e ——— TEm—————

Thong tin trén may cham cong —

Ma cham cong Mat ma
Tén cham céng Phan quyén

M3 the Cho phép

Théng tin ca nhan | Théng tin lién hé | Tao Iénh cho may cha

Chwa sap xép v G .Z:.::i';f.:?:"'j h Chuwa sap xép v

-Sau khi chgn Thém hop thoai thém nhan vién sé hién ra.
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WO - Wise Eye On 38 [Biang nhap: admin] - Quén Ij nhén vién - X
i D ligu

Cai a3t chim céng Cham cong va béo bidu

May cham céng

Hoat déng tlr may cha Wise Eye

/2> Théngtin céng ty

ff  Khai bdo phong ban @ Khai bao ngay 18

|/ Phan quyén

B8 mat khdu
E Khai bao chirc danh % Quan I¥ nhan vién O Chon dii liéu a Nguéri dang nhap E :
C:\Program Files\WiseEyeOn39\Data\WiseEyeOn39.mdb rf  Quyendingnhdp

- E Quén Ij nhén vien B
@ INhan vién mai - H (
w Hinh nhan vién

| 2 Hinh nhan vién

ang tin can ban

- INhan vién méi (0) MM nhan vién 123456 [ Hinh nhan vien | |
Té&n nhan vién Nguy&n Van A |
JkVKEN Phéng ban @ INhan vién méi v|
‘“ sreg the techaology 1o Chrc danh ‘Chu‘asz‘ipxép VHII
Gigi tinh O N ® Nam
Ngayvao lamvige | Monday . January 1, 2018 B |

Théng tin trén may cham céng

123456

M& cham céng Mat ma

666888

Phan quyén

Cho phép O Khéng

Théng tin khac

Théng tin cd nhan  Théng tin lién hé Tao |&nh cho méy chi  Van tay Khudn mat

Ngay sinh
Neri sinh Ha Nai %
Nguyén qusn Ha Nai |
Sé CMND 123456789 |
Moi cdp Ha Nai |
oun e ot e

Dién c4c thong tin gibng nhw hinh => Cap nhat.

% Quan Iy nhan vién B |

& INhan vién mai V

=-LJE» INhan vién mi
123456:Nguyén Van A

Sau khi nhdn Cédp nhét ban nhin sang TAB bén trai sé cé tén nhan vién + ma nhan vién => ban da thém thanh cong

7.X6a nhan vién

Ciing tai TAB Quan Ly Nhan vién => Danh sach

n Iy nhan vién B3 |
@ INhan vién méi

Tén nhan vién Phong ban

Chirc vu N al
1 |Nguy&n Van Thanh [Nhan vién méi Chwa sap xép |Nam 2/22016 45464 Thanh 0000123456 456122 Nhar
Lé Quang Tam Nhan vién méi Chwa sdp xép |Nam 12/9/2015 | 45463 Tam 0000125423 |526542 Nhar|

vao Ma CC Tén CC M3 thé Mét ma
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Dé Xéa nhan vién ban Tich nhan vién can xéa => Xéa sau dé 1 hop thoai hién ra ban chon Béng y néu chac chan
vaKhéng néu khdong muén xda.

8.Chuyén phong nhan vién

Quan Iy nhan vién X |

Danh sach nhan vién

Noi sinh Loai Mat ma Cho phép Phong ban
Nguyén Thi Lan Vinh Phic Nhan vién
Nguyén Van Thanh | | Vinh Phic Nhan vién

[0 Manv Tén nhan vién

Marketing

Lam thé nao dé chuyén 1 nhan vién dang lam tai phong Té chirc-Hanh chinh => phong Marketing

Quan Iy nhan vién X

Danh sach nhéan vién
T @ INhan vién méi

— - ..@ Congl N Cdng Lwc
Tén nhan vién i g & t‘.}'l‘u'iarketin'
Nguyén Thi Lan ; =@ KE Toan
Nguyén Van Thanh = @ kinh doanh
i TO chirc - Hanh chanh

Chon mét phong ban rbi nhap chuét tai day

B1: Tich vao nhan vién mubn chuyén.
B2: Chon Péi Phong ban.

B3: Chon phong ban muén chuyén toi.
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B4: Nhadn Chon mét phong ban rdi nhap tai day

Quan Iy nhan vién X |

Chon phong ban B

Danh sach nhan vién

- @ INhan vién méi
=@ Cdng ty TBCN Cdng Lwc

=@ Marketing
=@ Ké Toan

[0 mManv Tén nhan vién Nei €
Nguyén Thi Lan Vinh F
Nguyén Van Thanh

Ban da chon phéng ban cé chira phéng ban con.
Ban cd chuyén nhan vién vao phong ban nay khong?

_oingy D[ Knong_|

5|:><

a4
«Thon mét phong ban rdi nhap chudt tai da

B5: Chon Péng y néu mudn chuyén hodc Khéng néu khéng muén.

Quan Iy nhén vién X |

Danh sach nhén vién

0 manv Tén nhan vién Ngay sinh Nei sinh Loai Mat ma Cho phép Phong ban

> 45262 Nguyén Thi Lan 16/06/1994 Vinh Phic Nhan vién O Marketing
[] |45463 Nguydn Van Thanh 28/11/1994  Vinh Phic Nhén vién O Marketing.)

Sau khi chon Béng y thi két qua sé& nhw hinh trén.

9.Up tén nhan vién lén may cham céng(khi nhan vién chdm céng thi tén nhan vién sé hién thi trén may cham

cong)

T&» Menu => May cham céng => Tai nhan vién 1én may cham céng
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- Phong ban

Danh sach nhan vién dwoc tai |én may cham cong

: Téng sb:

Ma NV

Ma CC

X Loai bé | Theo may chon

Tén cham céng

M4 sb thé Mat ma

Cho phép

- | @ Tai lén may cham cang | ¥ X6a & may chdm cong | X X6a van tay

Danh sach nhan vién
0@ Ké toan A [l Manv Tén nhan vién M3 CC Ténchdmcdng M4 sb thé Mat ma Loai cA
<= 45483t - |Nguyén Van Thanh 45464 Thanh 0000123456  |456122 Nhan vién
= re 3 45464 Lé Quagg Tam 45463 Tam 0000125423  |526542 Nhan vién
¥ R2622 0 RR3RA 0000000000 Nhan vién v
< > < N >
 Téngsé: 3 | M4 nhan vién A Tim Chuyén xudngy 4 Lam twoi

Sau khi chon Chuyén xuéng ban chon Tai Ién may cham céng

' Phong ban

v

Danh sach nhan vién
=[] Céng ty TNHH TBCN Céng L [0 Manv Tén nhan vién Ma CC Tén cham céng M3 s thé Méat ma Loai c2
K?(?f:én 1 45463 Nguyén Van Thanh 45464 Thanh 0000123456 456122 Nhan vién
19 Marketing N 4 fig Lé Quang Tam ffﬁf? Tam SEEEEE‘:EE 526542 :\li\:.-:m vi(fzn N
< > < >
T(:)ng sé: 3 | M& nhan vién AWTm | | Chuyén xuéng | ) Lam twoi

Danh sach nhan vién dwoc tai lén may cham cong

Ma NV

Ma CC

Tén cham céng

M3 s6 thé Mat ma

Loai

45464

Thanh

0000123456 456122

Nhan vién

45463
X Loai b6 | Theo may chon

i Tong sb: 2

Tam

0000125423 526542

~ €5 Tai lén may cham cong.

Nhan vién

X Xéa & may chdm cong | ¥ Xoa van tay

Ban doi 1 vai gidy dé div liéu dwoc tai I1én may chdm cong.

10.Khai bao gio’ lam viéc cho nhan vién

T Menu => Cai dit chdm céng

10.1.Khai bao ca lam viéc

Tai TAB Cai dat chAm céng => Khai bao ca lam viéc

Chon Thém méi

v_
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Mica Vao Ra Khai béo chung | Pi tré, vé sém | Théng sé tang ca | Théng sé khac
> 07:30 :17:00 SO He |
SA 07:30 30 T
CH 13:00  |17:00 CHzED e il
Cal 06-00 14-00 Gi¢ két thuc lam viéc 17-00
Ca3 22:00 |06:00 S0 lan chuyén ngay tw nhién 0 2
Ca2 14:00 122:00 Gié bat dau an trera 1130
Gitr két thic an trra 13-00

Téng gier phiit
Pém cong céng
Bat dau gio vao dé hidu ca *
Két thiic gi¢ vao dé hidu ca .
Bat dau gior ra dé hiéu ca *
Két thic gi ra dé hiéu ca *
Khéng c6 gio ra thi tinh téng phiit
Khéng c6 gi¢ vao thi tinh téng phiit
Vi tri trén bao biéu

Dién cac thong sb nhw hinh => Lwu dé lwu ca lam viéc

10.2.Khai bao cach chon qgi¢
Ciing tai TAB Cai d&t may cham céng => Khai bao cach chon gi®(5 cach chon)

10.2.1.S3p xép gi® Vao gi®» Ra theo tw dong.
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L 30
{ N )

5

Ma 4} TBHC
Mo ta iChon gio' tw dong - Trong ngay
Kiéu sép xép |01-Sép xép gio' VAO gié RA theo tw déng. v
Théng sb chung
Théi gian nhé nhét gitka VAO-RA 30 | phit Sé ngay chu trinh b H
Ahiis ghan K i it VACHRA 960 | phit Thei gian két thic chu trinh  |23:59 |

Théi gian cho phép gitka hai cap VAO-RA 1 pht

Loai b6 gié* ra ca dém trwéc 1 ngay so véi ngay bat dau tinh cong tir 05:00 ' dén 08:00 |

Ma M5 ta
(AR5 Y Chon gio tw ddng - Trong ngay

Chon Thém méi réi dién cac thong sé nhw hinh => Lwu
=> khi tinh cong phan mém sé |y gi® dau la gi& Vao, gi® ké tiép la gio’ ra

10.2.2.Chon gi®» Vao gi®» Ra theo s6 may cham cong.

Chon Thém méi rbi dién cac thong sé nhw hinh => Lwu

DM

Mo & 'iTheo s6 may ‘
Théng sb chung ﬁ
Thoi gian nho nhét gita VAORA = 2 30 | phit  S4 ngay chu trinh v &
Théi gian I&n nhat gitra VAO-RA 960 | phut Thei gian két thic chu tinh | 23:59 |
Théi gian cho phép gitka hai cap VAO-RA |1 phut

Loai bd gié* ra ca dém triréc 1 ngay so véi ngay bat dau tinh cong tir 05:00 ‘ dén 08:00 ]

Ma Mb ta
' TB-HC | Chon gi¢ tw ddng - Trong ngay
(ITs]V I Theo s6 may
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=> khi tinh cdng phan mém sé lay gi®& vao va gi® ra theo phan khai bao ID may chadm céng(VD cac may ¢6 ID 1,3,5 la
gi® Vao, may cé ID 2,4,6 1a gi>' RA).

10.2.3.Chon qi® Vao gi® Ra theo khoang phéan qio.

Chon Thém méi rdi dién cac thong sd va chon Kiéu sap xép la chon gior Vao gio’ Ra theo khoang phan gio.

Ma
M5 ta ],0

PGio |
Theo khoang gi¢

Kiéu sap xép

02-Chon gio VAO gie RA theo khoang phan gio:.

Théng sé chung

Théi gian
Thei gian
Thei gian

nhé nhét gitka VAO-RA phiit S6 ngay chu trinh q
Ién nht gitra VAO-RA Phit  Thoi gian két thic chu trinh |23:59

cho phép gira hai cap VAORA |1 phit

Loai b6 gié ra ca dém trwée 1 ngay so véi ngay bat dau tinh cong tir 05:00 | dén | 08:00

Ma M5 ta
TB-HC | Chon gi¢ tw ddng - Trong ngay
IDM | Theo sé may

Sau khi chon Phan gior >> hop thoai hién ra ban chon Thém

Phan gi& Va Ra | X |

Két thic vao Bat dau ra Két thic ra
09:00 09-01 12:15
15:00 15:01 23:00

Bat dauvao [0SHMEsl  Két thic vao [EXIEES
Batdaura XIES Két thic ra  PRENS

<> D
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Dién cac thong sb rdi chon Bong y

Khai bao cach cho...

Mota 2 [Theo khoang gic

Kiéu sap xép [ozchc_m gi* VAO gié RA theo khoang phan gié. v | | Phan gio >>
Théng sb chung
Thei gian nhé nhét gitka VAO-RA 30 | phit S& ngay chu trinh b B
Thai gian Idm nhét gitta VAO-RA 960 | phit T gian két thic chutinh |23:59 |

Théi gian cho phép gitka hai cap VAORA |19 | phit

Loai bo gio ra ca dém trwedrc 1 ngay so véi ngay bat dau tinh cong tir 05:00 | dén |08:00 |

Ma Mé ta
TD-HC | Chon gi¢ tw ddng - Trong ngay

IDM  |Theo sé ma . :
ST | Theo khoana aie = Ket qua

Chon Lwu dé hoan thanh.

=> khi tinh cong phan mém sé lay gi® Vao va gi® Ra theo phan khai bao Phan gi®

10.2.4 gior VAO 1a gi& dau tién,qior Ra la gi® cudi cling trong ngay
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iﬁ Khai bao cach cho... E3 ’

Ma q FILO |
Maé ta ,GIO’ dau gié cudi trong ngay
Kiéu sap xép | 04-Gio VAQ Ia gi¢- vao dau tién, Gie RAIa gié: ra cubi cling trong nga v ] <=2

Théng sb chung
Théi gian nhé nht gitra VAO-RA 30 | phat S6 ngay chu trinh o HE
Théi gian I6n nhat gitka VAO-RA 960 | phut Théi gian két thic chu tinh  |23:59
Theéi gian cho phép gitka hai cap VAO-RA [41g ‘ phit
1]

Loai bd gié ra ca dém triréc 1 ngay so véi ngay bat dau tinh céng tir 05:00 | dén |08:00

Ma M6 ta
TB-HC |Chon gi¢ tw ddng - Trong ngay

IDM Theo sé may

'PGio | Theo khoang git

» |FILO Reilg dau gior cudi trong ngay
Chon Thém méi réi dién, chon cac théng sé nhw hinh => Lwu
=>khi tinh cong phan mém sé 14y gi®» dau 14 gie vao, gie cudi cuing la gie» ra(chi ap dung chdm cong trong ngay)

10.2.5 Theo Check In va Check Out trén may chidm céng

Chon Thém méi rdi dién, chon cac théng sé nhw hinh

VIGATECH




iﬁ Khai bao cach chi [X] ‘

I

M4 cico J
M6 ta 1 Theo phim vao ra
Kiéu sap xépl 05-Theo Check In va Check Out trén may cham céng v <= 2
Théng sé chung
Théi gian nho nhat gitka VAO-RA @ phit Sé ngay chu trinh ‘0_§|
Théi gian 160 nhat gitra VAO-RA @ phut Thei gian két thic chu trinh | 23:59
Théi gian cho phép gilka hai cap VAO-RA |10 ' pht

[¥] Loai bé gi¢' ra ca dém trwéc 1 ngay so véi ngay bat dau tinh cong tir 05:00 | dén |08:00 |

Ma M6 ta
TB-HC | Chon gi¢r tw dong - Trong ngay

IDM | Theo sb may

PGio |Theo khoang gi¢

FILO | Gi¢ dau gio cudi trong ngay
» |CICO 20 p 30 ra

Tiép tuc chon Lwu

=>khi tinh cong phan mém sé 14y gi® Vao va gi® Ra theo phan khai bao trén may chdm cong. Néu may 1,2,3 khai bao
Vao, may 4,5,6 1a Ra thi phan mém sé |4y gi® trén may 1,2,3 la gi® Vao, lay gid trén may 4,5,6 la gi& Ra

10.3.Khai bao lich trinh lam viéc

Ciing tai TAB Cai d&t chdm céng => Khai bao lich trinh 1am viéc

Khai bao lich trinh... B3

Lich trinh N » 7 Khé st vE N - R g
: Ténlichtrinh  |Hanh chinh | il ishongatvng cho agay Thie Bay du ¢ ¥op o3

» 3 ’ . [[] Khéng xét vang cho ngay Cha Nhat khi cé xép ca
Theo Ca ) TDHC " [] Khéng xét véng cho ngay Ngay L& khi c6 xép ca

Chu ky

[] Ngay Lé dwoc tinh 1 cong (mét ngay 1am viéc) cho trwéng hop khéng di lam

Khi khong xép ca hodc ngay &, c6 di Iam thi mac dinh tinh ting ca mirc 1

Ngay Ténca1l Ténca2 Ténca3
Cha Nhat

Thir Hai  HC SA CH

Thi Ba HC SA CH

Thir Tw HC SA CH

Thir Nam HC SA CH

Thir Sau  HC SA CH

Thir Bay

Ngay L&
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Chon Thém méi rdi dién cac théng sd nhw hinh => Lwu

10.4.Sap xép lich trinh cho nhan vién

Tai TAB Cai dat chaAm céng => Sap xép lich trinh cho nhan vién

B1: chon Phong ban.

- 1

| Chon phang ban 2 ——| [ Lich trinh méc dinh
~@ INhan vién méi : Chon lich trinh |Hanh chinh - |@ Thwe hién I <: 6
=@ Cong ty TNHH TBCN Céng Luc e 3 = e
; oo [J  Ma nhan Tén nhan vién Lich trinh
=@ Keé toan eo Ca =
@ Ké toan 1 45463 Chuwa SX iNguyen Van Thanh ‘Chu*a SX
B. arketing = v
QoD 1 o = T
Tirngay l 3/28/2016 B_‘fl 5 Tir ngay Dén ngay Lich trinh
pbnngsy | azs0te 13 {}
Chon lich trinh [Hanh chinh v
["] Cap nhét theo nhan vién chon
7H=>| Thémmoi || X6abs |

-C6 2 loai lich trinh: Lich trinh mac dinh(mac dinh trong subt qua trinh cong tac) va Lich trinh tam(trong 1 khoang thoi
gian nhét dinh)

Lweu y:chon 1 trong 2 lich trinh.

> Néu chon Lich trinh méc dinh ban lam theo buéc 2,4,6.

Lich trinh mac dinh
. Chon lich trinh  Hanh chinh +  (® Thwc hién
[C]  Ma nhan vién M3 chdm cong Tén nhan vién Lich trinh
45463 45464 Nguyén Van Thanh Hanh chinh

Sau khi chon Thwe hién két qua 1a sé xuét hién lich trinh.

> Néu chon Lich trinh tam ban lam theo bwéc 3,5,7.
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Lich trinh tam

G ‘ 3/28/2016 li” Deén ngay Lich trinh
, » EPEPIEEN 3/28/2017 | Hanh chinh

Pénngay | 3/2812017 ||

Chon lich trinh | Hanh chinh v,

[] Cap nhét theo nhan vién chon

. Thémméi || Xéabs |

Sau khi chon Thém méi sé xuét hién Lich trinh phia bén phai.

11.Xuét bao cao

11.1.Tai div liéu Chdm céng

Vao Menu => May cham céng => Tai di¥ liéu cham céng

Ban lam theo nhw hinh sau bwéc 3 ban doi 1 vai gidy dé phan mém tai dir liéu t» may chdm cong vé sau dé chon Lwu
vao CSDL.

Cham cdng va bao biéu Hoat ddng tir may ch Wise Eye

Tirngay 26/03/2016 00:00:00 %/ Kiutaithongthuong 3 v/ ,\L,,‘;cchém g | D@;ttaptin |

Dén ngay [28/03/2016 23:59:59 12| | May @4 chon & |  LwuvaocsoL |

Lwu ngay sau khi tai Duyét tir may cham cong | Lwu tp tin l

| | M4 cham cong Ngay Gir Loai Ngudn Tén may Ma LV

11.2.Tinh toan chdm céng va bao biéu

Vao Menu => Cham céng va bao biéu => Cham céng theo ca
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Ngay vao lam

9 INhdn vién méi Chire w Phong ban
=1+ Céng ty CP Céng nghé Vken
& w Ké todn
L w Kétoan 1
&« Marketing

-~ Ban Hang

Chon phong ban can xem

Vi du minh chon phong Marketing

<~ + . Lham cong theo ca &d |
Phong ban | & Marketing v| 4) Chontim Theo ma nhan vién vl |
[C] M4 nhan vién Tén nhan vién M4 cham céng Lich trinh Chirc vu Phong ban Ngay vao lam
[] 45464 Lé Quang Tam 45463 Chwa SX Chwa SX Marketing 12/9/2015
[] 52622 56365 Chwa SX Chwa SX Marketing 3/28/2016
> Q45463 Nguyén Van Thanh 45464 Hanh chinh Chwa SX Ban Hang 2/2/2016

Tirngay: | 3/28/2016 |3 Dénngay: | 3/28/2016 '3/ |17 Xem céng

Sau khi chon phong thi théng tin cac nhan vién sé hién ra => Tich vao nhan vién muén xem => Xem céng

Ngay dau thang tinh cdng

Tirngay: | 3/28/2016 3/ Dénngay: | 3/28/2016 3/ |17 Xem céng

Gi¢r nguén | Gier chia hai cot| Chi tiét 2 cét | Chi tiét 6 cot|

| [ MaNV  Tén nhanvien Ngay  Th Vao Ra Ca Tr§ Sém Gid Coéng KH Gig+ Cong+ KH+ TC1 TC2 TC3 Téng
L& Quang Tam 3/28/2016 |Hai CheaSXca [0 [0 |0 o 0 0 o [o fo o
Nguyn Van Thanh  |3/28/2016 |Hai HC o o [o fo [R |8 1 R [0 Jo o o

Sau khi chon Xem céng => bang cong nhan vién sé hién ra ban cé thé chon xem duéi dang Xuat Iwéi hodc xem Chi

tiét hodc xem Téng hop

12.Thém gi® cho nhan vién

Vao Menu => Cham céng va bao biéu => Stra gi®> cham cong
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~@ INhén vién méi 4 nhan vié Tén nhan vién
El. Canc ty CP Cdng nghé Vken
El. Ké toan
L@ Ké toan 1
El.

G bin o>

‘o

Nguyén Van Thanh

. M4 cham cong Ngay Ngay gio Loai

M3 chim cong: 45463
M4 chim céng: 45464

.lgay gie vao || 3/28/2016 5!] 07:30:55 13
gay givra | 3/28/2016 (3| 17:0055 13

Béngy ||| Huybs |

Sau khi chon Thém hoép thoai hién ra ban lam nhw hinh, thoi gian ban chinh tuy vao gi& ctia nhan vién.

Sau khi dién xong ban chon Péng y

4/28/2016 H
Ngay Ngay gio I i

4/28/2016 §4/28/2016 07:30:32|

4/28/2016 |4/28/2016 17:00:3§

Sau khi chon Péng y két qua s& nhw hinh trén trong dé Loai & hinh thirc chdm cong theo kiéu Check In va Check
Outva S6 may chinh la may dwoc quy dinh Gi& Vao va Gie Ra(VD may 1,3,5 dwoc quy dinh 1a may tinh Gio
Vao va may 2,4,6 dwoc quy dinh la may tinh Gie’ Ra)

M4 cham cong

13.Stra gi® cho nhan vién
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A g [Otim i

1) Ma& nhan vién Tén nhan vién
(Y 45463 Nguy&n Van Thanh

@ INhan vién méi

=@ Cdng ty CP Céng nghé Vken
=@ Ké toan
@ Ké toan 1
=@ Marketing
e Ma chdmcng: 45464
Ngay gi¢r cil: |28/04/2016 07:30:32 |
Gie méi: |28/04/2016 07:30:32 =
Ngay Ngay gi¢r Loai
4728/2016 |4/28/2016 07-30:32 | A ]
1 ‘ Béng . Hay b
412812016 | 4/28/2016 17:00:32 O y | | Hiybs |

Chon Stra hop thoai hién ra ban chinh Ngay gi® cii va Gio' méi theo y mubn.

14.Khai bao Nghi(6m, thai san, viéc riénq)

Vao Menu => Cham céng va bao biéu => Cham céng tay

~ ] 01-Ba ] 09-Tw ] 17-Nam [] 25-Sau
Chon nam:  [2016 < ||O 02w [ 10-Nam [] 18-Sau [] 26-Bay
[] 03-Nam [] 11-Sau [119-Bay [ 27-CN

Chon thang: [] 04-Sau []12-Bay []1 20-CN [] 28-Hai
] 05-Bay [113-CN ] 21-Hai []29-Ba
Chon ngay: — || oec:xe [V REERC s | 22 Ba [ 30-Tw

[] Chon tit ca ||[] 07-Hai 1 15-Ba [123-Tw [ 31-Nam

5 3 4

Tén nhan vién JL []08-Ba []16-Tw [] 24-Nam

Nguyén Van Thanh N

Lé Quang Tam Loai ving Nghi é6m v ]Ap dung vao Tét ca ~| [ Xéa chon

i HC v | Sé phit ciaca 480 Ngay céng 1
2 .
Nghiém | <—4 5
Il Thém lg:ﬁ Xoéa l l X6éa theo nhém ] I “El Xut ving
l Ngay Ng.céng Mé6 ta Apdung Ca Ly do

B1: Chon phong ban cé nhan vién can khai bao nghi.

B2: Chon nhan vién can khai bao nghi.

B3: Chon ngay nghi.

B4: Chon hinh thirc nghi( nghi dm, nghi thai san, nghi cé viéc riéng..).
B5: Ghi ly do nghi.

B6: Thém

Sau khi thue hién xong buéc 6 két qua sé nhw sau
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/| 2 Chéam céng tay B3 ¥ X
2@ Ké toan " []01-Ba ] 09-Tw [ 17-Nam []25-Séau
L@ Ké toan 1 ) Chon nam:  |2916 V| || 02-Tw [ 10-Nam [[] 18-Sau [[] 26-Bay
519 Marketing | wert=m 1 ' ) [] 03-Nam [] 11-Sau []119-Bay []27-CN
@ Ban Hang Chon thang: [] 04-Sau []12-Bay ] 20CN [] 28-Hai
X [] 05-Bay [113-CN [] 21-Hai []29-Ba
3 Chon ngay: —> |{[7] 06-CN3 =] [VIREREET [ 122-Ba []30-Tw
a4 [] Chon titca || 07-Hai [ 15-Ba [ 23-Tw [] 31-Nam
[] M4 nhan vién Tén nhan vién {L 2 []08-Ba []16-Tw [] 24-Nam

vl 454871 2 | Nguyén Van Thanh

[[] 145464 Lé Quang Tam Loaivang  |Nghi 6m v |Apdungvao  |Tétca v| [ Xéa chon
L1 62622 HC v| Sb phit ciaca 480 Ngay cong 1
ol
<—5
Them <696 Xéa || Xéatheonhom | | EXuét ving

Ng.céng Mé ta Apdung Ca Ly do

Ngay

1 |Nghi ém  |Tatca  |HC  |Nghi ém
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